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How to Update the Term END Date for a “Single” Course

Section

Step | Action and Print Screen
A | Loginto CaneLink
Follow the breadcrumb:
B | Main Menu = Curriculum Management — Schedule of Classes =
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Using an example of course ENG 106 A1 (class# 6073) enter the following
information under the Search Criteria:

v' Academic Institution: MIAMI
v Term:e.g. 2141

v Subject Area: ENG

v Catalog Nbr: e.g. 106

Then click Search

Maintain Schedule of Classes

Enter any information you have and click Search. Leave fields blank for a list of all values.

| Find an Existing value |

Academic Institution: = V| A (1) &Y

Term: = W 2121 @ Q]
Subject Area: = v Ene  (3) Q
Catalog Nbr: |105 @

Academic Career: | = v| | v/
Eon a

Description: |
cosers:  [rogimomin V] a
Course Offering Nbr: | Q

[ | case sensitive

Search | Clear |Basic search B Save Search Criteria
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Click on the Basic Data tab for the course section in question

v’ Update the END Date as needed
ex: from 04/26/2014 to 04/25/2014

Then click SAVE

*Be sure you are working on the right Section

Course ID: 106407 Course Offering Nbr: 1
Academic Institution: University of Miami
Term: Soring 2014 Undergrad | "RUtS Create Component ]
Subject Area: ENG English
Catalog Nbr: 106 ENG COMPQSITION Il
Class Sections Eind | View Al  First ¥ 10183 O ag
“Session: 1 Regular Academic Session Class Nbr: 6073 = UPd;t; &
5 - needed ex:
*Class Section: Al *starvEnd Date: 01132014 [51[04252014 04 | 04/25/2014
*Component: LEC QA | ecture Event ID: 000027780 then SAVE
*Class Type: Enroliment s
*Associated Class: 1 Units:  3.00 Associated Class Attributes
*Campus: GABLE Gables Add Fee |
CGABLES a
% e Coral Gables
Lecations — a Schedule Print
Course Administrator: [[] student Specific Permissions
*Academic Organization: ENG Q English Department
Academic Group: AS College of Arts and Sciences Dynamic Date Calc Required
AC AT (@] [~ Y EMin A ddn

s
Click SAVE ﬂl
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Click on the Meetings tab for the course section in question

v’ Update the END Date as needed
ex: from 04/26/2014 to 04/25/2014

Then click SAVE

*Be sure you are working on the right Section

[ meetings || [ |[ otes [ xam | [ |

Course ID: 106407 Course Offering Nbr: 1
Academic Institution: University of Miami

Term: Spring 2014 Undergrad

Subject Area: ENG English

Catalog Nbr: 106 ENG COMPOSITION Il

Class Sections

Session: 1 Regular Academic Session Class Nbr: 5073
Class Section: Al Compenent: Leciure EventID: 000027780
Associated Class: 1 Units: 3.00

Meeting Pattern Find | View All First L4 10f1 D Last

Facility ID Capacity Pat  MtgStart MigEnd M T W T F § § *Start/End Date EE Upd;‘t;as_
83120 o7 MWF L [8.00aM |[8.50AM O OO0 (01132014 Bifoazsi2014 ) g:jZEE/;_;ﬂ
0203 103 Topic o 2 Free Format [war and Memory then SAVE
Topic:
L] Print Topic On Transcript Contact Hours

*Instructor Role

123456789 (O  'Cane, Sebastian Approve v| | =
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Make a NULL change to the Meeting Pattern in order to trigger an update to
25Live

v' Check the box to add Sunday as part of the meeting days

Course ID: 106407 Course Offering Nbr: 1
Academie Institution: University of Miami
Term: Spring 2014 Undergrad
Subject Area: ENG English
Catalog Nbr: 106 ENG COMPOSITION Il
Class Sections Find | View Al Firs
Session: 1 Regular Academic Session Class Nbr: 6073
Class Section: Al Component: Lecture EventID: 000027780
Associated Class: 1 Units: 3.00
Meeting Pattern Eind | View All Firs
Facility ID Capacity Pat Mtg Start MtgEnd M T W T F S § *Start/End [
83120 o7 [MWF 2 [8:00aM  [8:50AM ]~ O |:| 01/13/2014 [* [04)
0203 103 Topic ID: Q' Eree Format \War and Memory
———

s
Click SAVE ﬂl
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v" Now remove Sunday as part of the meeting days by unchecking the

same box
| Meetings | | | I | | |
Course ID: 106407 Course Offering Nbr: 1
Academic Institution: University of Miami
Term: Spring 2014 Undergrad
Subject Area: ENG English
Catalog Nbr: 106 ENG COMPOSITION Il

Class Sections

Session: 1 Regular Academic Session Class Nbr: 6073
Class Section: Al Component: Lecture EventID: (000027780
Associated Class: 1 Units: 3.00

Meeting Pattern Find | View All First

Facility ID Capacity Pat  Mtg Start MtgEnd M T W T F § 'S *Start/End Da
83120 57 MWF L [6:00AM | [8:50AM 0~ 0O Dlﬂ 0111312014 | o4s2

0203 103 Topic ID: L Free Format \War and Memory

T rnime

s
Click SAVE ﬂl

When the interface runs, it should trigger an update from CaneLink to
25Live. Please check for the update after 24 hours.

Congratulations, you have updated the Term END Date for a Single course
section.

End of Procedure.
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